

Job Description

(This is a description of the job as it is as present constituted.  It may be necessary, from time to time, to update job descriptions to ensure that they relate to the job as then being performed.  Therefore, management reserve the right to make changes to your job description, commensurate with your grade/level in the organisation, after consultation with you).
	Post Title:
	Student Progress & Development Tutor for Animal Care & Management 

	Reports to:
	Curriculum Manager

	Department:
	T59 Agriculture, Engineering and Animal Care

	Grade:
	SCP019

	Contract:
	Part time 0.8 (Term-time only), permanent

	Location:
	Sunderland College, Bede Campus



OVERALL PURPOSE

The Student Progress and Development Tutor will work within the Agriculture, Engineering and Animal Care Team, supporting learners on Animal Care and Management programmes at Bede Campus. The role will provide proactive personal, academic and pastoral support to help students improve attendance, punctuality, retention, progress and progression. Working closely with curriculum teams, students, parents/carers and support staff, the post will help learners overcome barriers, achieve their personal learning goals and progress successfully into further training, education or employment

ROLE PURPOSE

	This role provides assertive and proactive academic, pastoral and personal development support for learners within Animal Care and Management programmes. Its main purpose is to improve attendance, punctuality, retention, English and maths progress, overall achievement and progression into training, education or employment. The role supports a specific caseload of students through one-to-one and group coaching, planned target setting, timely interventions and regular tracking through eILP/ProMonitor. It also ensures that at-risk learners and groups with achievement gaps receive effective support to help them overcome barriers and remain on track across all elements of their study programme. Working closely with course teams, students, parents/carers and support staff, the post helps learners flourish within the college environment, develop confidence and complete key progression activities such as work experience planning.



ROLE RESPONSIBILITIES
	
· To work as part of a faculty team, to support students in their personal development, enabling them to become independent students who enjoy, achieve and are able to reach their full potential.
 
· To provide and support the student development programme and to carry out effective 1:1 tutorials with a cohort of students and to monitor their attendance, punctuality, academic and or technical progress, English and maths progress, work experience and social development.  

· To manage an expected caseload of up to 180 students depending on level and needs of students. 
 
· Ensure that all students within caseload receive an appropriate induction to enable them to succeed on their chosen course of study including the completion of ILP pages and setting of initial targets. 

· To support the development of personal skills, attitudes and behaviours to maximise work readiness and employability e.g. literacy, numeracy, CV writing, interview techniques, communication skills, job applications.
  
· To support students with the UCAS process, including providing advice, guidance and support on the creation of personal statements.
  
· To monitor of attendance, punctuality and progress of students on all elements of student’s individual study programme within caseload and implement timely interventions to enable students to realise their full potential. 
 
· Proactively engage in use of ProMonitor to support the Student Journey, ensuring the maintenance of accurate records with specific reference to:  
· Completion of student ILP pages during Induction and updated at key milestones throughout the student journey (e.g., my college plan, my target grades, my employability skills)  
· Completion of a work experience/placement plan  
· SMART targets - setting, review and follow up targets  
· An overall identified career goal/progression next step updated at key milestones throughout the student journey  
· Overall risk status – regularly update overall and relevant to current performance including attendance  

· Work with curriculum teams to ensure that all students within caseload know their current grade and target grade.  

· To work closely with the Student Progress & Development Manager and Curriculum Managers to improve attendance, retention, achievement, progress and progression.
  
· To provide pastoral support and referral to appropriate internal professionals and external agencies.
  
· To work pro-actively for students who have a learning difficulty assessment to ensure that there is a holistic approach to support plan recommendations and strategies for learning.  

· To be aware of any safeguarding/ vulnerable student needs and follow procedures for the higher duty of care required to these students.
  
· To provide students with information and guidance on how to access all forms of support available to them at the College including careers, financial, travel accommodation and welfare support.  


GENERAL RESPONSIBILITIES

· To have knowledge and appreciation of the range of activities, courses, opportunities, organisations and individuals that could be drawn upon to provide extra support for students.  
· To act as an advocate for the student, if required, throughout the Positive Behaviour or Disciplinary Process and refer effectively and promptly to other internal and external agencies for additional support if needed.  
· Collaborate with the Student Experience Team to share best practice and strive for excellence in all aspects of service.  
· Collaborate effectively with cross college staff including Course Tutors, student engagement ALS, Careers, Counselling, Intensive Support and curriculum teams.  
· Support students within their caseload to successfully complete and record their work experience plans.  
· Implement strategies and support students in self-esteem and confidence building activities including working on developing a growth mind-set model that enables the realisation of ambitious goals.  
· Draw up agreed action plans and negotiate targets with students, reviewing and adjusting regularly, ensuring students are aware of target grades for all components of their study programme. 
· Ensure that all information is communicated clearly to students, course tutors, vocational teams, curriculum managers, employers and parents/carers.  
· To ensure the safety and well-being of students in all activities and contribute to review of student risk assessments.  
· To have input to parental/ carer reports and attend parent/ carer evenings.  
· To effectively liaise and network within departments with curriculum leaders/course tutors, subject lecturers and other tutors, attending course meetings where appropriate.  
· Create an environment that enhances the student experience and supports the development of the college community.  
· To participate and contribute to College activities and events such as external events, open days, enrolment and visits.  
· Treat all data and personal information in the strictest confidence and in accordance with GDPR requirements. 
Cyber security
· Adhere to the college's IT policies, complete mandatory training on time, protect data and systems integrity, and report any suspected (or actual) security incidents, including phishing, data breaches or unusual activities.

Safeguarding and PREVENT
· Take responsibility for safeguarding, PREVENT, and promoting the welfare of children and vulnerable adults.
· Maintain a safe college and learning environment and manage risks through appropriate assessments.

Health & Safety
· Prioritise the safety of yourself and others. Reporting accidents or near misses in line with college procedures.
· Maintain a safe college and learning environment and manage risks through appropriate assessments.

Inclusion
· Uphold British Values and foster a respectful, inclusive environment where everyone feels valued
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[bookmark: _Hlk221525231]Dual Level Values Framework: Student Progress & Development Tutor for Animal Care & Management
 
Valued Behaviours: We’re not only interested in what you can do, but also how you do it. We have an expectation that employees will carry out their role in a way that reflects our values through their behaviours. We’ll be looking for evidence of these behaviours throughout the recruitment and selection process. 
[bookmark: _Hlk221525495] 
	Values  
 
	The actions we take, the choices we make 
	The actions I take, the choices I make 

	COURAGE 
	We boldly approach the future with confidence and energy. 
	· Speak up, even when it’s difficult, in a way that supports others and our college values. 
· Promote a no blame culture and respectfully challenge people to get the best results. 
·  Look after my own wellbeing by listening to how I’m feeling and reach out for help when I need it. 

	AUTHENTICITY 
	We are who we say we are, we do what we say we will do. 
	· Communicate openly, transparently and with integrity. 
· Take responsibility, recognise when something isn’t working or goes wrong, and learn from it. 
· Encourage change when I think something could be more fair or inclusive. 
· Know when there is room for me to grow and improve, and work to build my skills and abilities. 

	RESPECT 
	We nurture a community where everyone is welcome and belongs. 
	· Recognise and value people’s differences when working collectively and collaboratively. 
· See the person first, actively listen, and communicate thoughtfully. 
· Create a safe space for people to share their individual experiences if they want to. 
·  Learn from those with different perspectives and experiences to my own. 

	EXCELLENCE 
	We strive for excellence at the heart of everything we do. 
	· Strive for excellence, challenging myself and others to deliver continuous improvement. 
·  Show energy and drive to pursue new opportunities and challenge the status quo.  
·  Contribute to creative ideas and action and collaborate to make a positive impact.  
· Celebrate those who constantly live our values.   


 

Global Skills - We’re looking for educators with a global mindset; open, adaptable, and passionate about connecting cultures. You’ll inspire students to think beyond borders and thrive in an increasingly interconnected world. We will be looking for this across our recruitment and selection processes. 
 
	Global Skill 
	Behaviour  

	Resilience & Adaptability: 
 
	· Comfortably adapts to change, learns from challenges, remains effective across different environments. 


	Creative & Critical Thinking: 
 
 
	· Consistently evaluating ideas using evidence and logic can generate creative solutions to common problems. 

	Technological Literacy: 
 
	· Confidently selects and uses appropriate digital tools to research, create and communicate information effectively. 


	Leadership & Social Influence: 
	· Takes initiative, motivates peers, and adapts communication to influence outcomes positively in diverse contexts. 


	Environmental Stewardship: 
 
	· Actively engages in sustainable practices, advocates for responsible behaviour, and evaluates environmental impacts in daily decisions. 


	Cultural Competence: 
	· Supports others to speak openly and feel valued for who they are. 



 
 






	
	ASSESSMENT METHOD

	PERSON SPECIFICATION – Job Title Post Reference: Student Progress & Development Tutor for Animal Care & Management



	Essential
	Desirable
	
	Certificate
	Application Documents
	Reference
	Selection Process

	Qualifications
	
	
	
	
	
	
	

	Qualified to level 3 or above in a relevant technical area
	★
	
	
	★
	★
	
	

	English and maths to a minimum of level 2
	★
	
	
	★
	★
	
	

	A level 4 or above teaching qualification or working towards
	
	★
	
	★
	★
	
	

	A coaching or mentoring qualification or willing to complete
	
	★
	
	★
	★
	
	

	Full clean driving licence
	
	★
	
	★
	★
	
	

	First Aid trained or willingness to work towards
	
	★
	
	★
	
	
	

	Skills and Experience
	
	
	
	
	
	
	

	Experience of working within the post-16 sector appropriate to the role
	
	★
	
	
	★
	★
	

	Experience of working with young people and adults in group situations
	★

	
	
	
	★
	★
	

	Experience of working as part of a team
	★

	
	
	
	★
	★
	

	Working with individuals from a wide range of educational backgrounds
	
	★
	
	
	★
	
	

	Working within a post-16 educational setting
	
	★
	
	
	★
	
	

	Experience of working within a relevant technical area
	★
	
	
	
	★
	★
	

	Effective written communication with staff and students
	★
	
	
	
	
	★
	

	Effective oral communication skills with students and staff
	★
	
	
	
	★
	★
	

	Ability to work with a wide ability range of learners
	★
	
	
	
	★
	
	

	Effective use of Digital and ICT resources
	★
	
	
	
	★
	★
	

	Ability to plan and prioritise effectively to meet deadlines and targets
	★
	
	
	
	★
	★
	

	Knowledge and Understanding
	
	
	
	
	
	
	

	Ability to develop effective working partnerships with colleagues and students
	★
	
	
	
	★
	★
	

	An understanding of the issues and barriers that relate to effective learning
	
	★
	
	
	★
	
	

	Ability to create action plans and meeting targets
	
	★
	
	
	★
	★
	

	Other/personal attributes
	
	
	
	
	
	
	

	Suitability to work with children and young people
	«
	
	
	«Criminal records check via DBS
	«
	«
	«

	Ability to lead and motivate others
	«
	
	
	
	«
	«
	

	Ability to work calmly under pressure
	«
	
	
	
	«
	«
	

	An enthusiasm and desire to undertake additional training and development
	«
	
	
	
	«
	«
	

	Ability to work flexibly
	«
	
	
	
	«
	«
	

	Display a sense of humour
	«
	
	
	
	«
	
	

	Travel to other locations and accompany learners on trips and visits outside of the region
	«
	
	
	
	«
	
	

	To take appropriate responsibility for PREVENT and the safeguarding and promotion of the welfare of children and/or vulnerable adults.
	«
	
	
	
	«
	
	«

	To uphold British Values, the college values and responsibilities with regard to equality and diversity.
	«
	
	
	
	«
	
	«

	To understand and adhere to college Health and Safety policies and guidelines ensuring compliance with statutory legislation. 
	«
	
	
	
	«
	
	




image1.jpeg
Education
Pal"tnel"Shlp SixthForm College College
NorthEast

Hartlepool Sunderland Northumberland





image2.png
disability
B confident
EMPLOYER




image3.jpg
North East

Better Health
at Work Award

Continuing Excellence





